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IHonoxenue
0 nopsiike odecrevYeHnsl M y4eTa, HCIO0JIb30BaHUs U Mepax, 00ecleYuBaloIMX COXPAHHOCTh
0ndmoTeyHoro ¢gonna yaeOHOM JUTEPATYPHI.

Hacrosmee Ilonoxkenue cocrabiieHo B coorBeTcTBuU ¢ IIpukazom MOuH PT Ne 1877/12 ot 30.03.12r.
«O06 yrBepxkaenuu [lomoxenus o mopsake odecreueHus: yueOHOM JmTepaTypoii o01ie-00pa3oBaTeIbHBIX
yupexaenuii PT, [lopsaka yuera 6ubnuoreunoro gouga yueOHON nuTepaTypsl 00111e00pa3oBaTeIbHOrO
yupexaenus», muceMa MOuH P® Ne MJ1-1634/03 ot 8.12.11r. «O0 ucnonb30BaHMK YYEOHHKOB B
oOpazoBarensHOM Tmporecce» u HMHerpykumed o006 ydere Oubnuoreunoro ¢onma OubIHOTEK
o0pa3oBaTeNbHBIX YUpEKACHHMA, yTBepkIeHHOW [Ipmkazom MwunHcTepcTBa 00pa3zoBaHusi Poccuiickoit
®enepanuu ot 24.08.2000 Ne 2488.

1. OBIIME INTOJIOKEHU A

1.1. bubnuoreuynsiii ¢oHI y4yeOHON IUTEPATYypbl YUYUTHIBAETCS U XPAHUTCS OTHCIBHO OT OCHOBHOTO
oubmmoreynoro ¢honma OndbIMoTeKH 001Ee00pa30BATEILHOTO YUpPEKIACHUS (1aiee — YUpexaeHue).

1.2. Yyer 6ubnuoreynoro ¢onma y4yeOHON IUTEpaTyphl OTpakaeT MOCTyIUieHHue B (POHM, BHIOBITHE U3
¢doHma, BenMuuHy Bcero GoHAa yueOHOH TUTepaTyphl U CITY)KUT OCHOBOH JJIsl 00ECTIEYeHUSI COXPAaHHOCTH
(dboHIa U KOHTPOJIS 32 HATMYUEM U JIB)KEHUEM YUeOHO TUTEpaTyphl.

1.3. Yuer 6ubnmnoreunoro Goxaa y4eOHOI JIUTEpaTyphl OCYIIECTBISIETCS B AeKTpoHHOM Buae B AUBC
MAPK-SQL: "Knura cymmapaoro yyera" (nanee — KCV), "Cnucok JokyMeHTOB yueOHOM nuTeparypsl”,
"Cnucok ydera y4yeOHBIX MaTepHaJOB BPEMEHHOIO Xapakrepa', 3JIEKTPOHHBIM (OHJIOM Y4eOHOI
nutepatypsl (nanee — DDVYII).

1.4. Yuety nojuiexxat Bce BUAbl yUeOHOM JIUTEpaTypbl, BKIIOUEHHbIE B OMOJINOTEUHbIN (QOH.

2. VUET ®OHJIA YUEEHOU JINTEPATYPHI

2.1. K ponny yueOHOI muTepaTypbl OTHOCSATCS:

- Bce YUeOHUKHY;

- yueOHbI€ TTocoOus;

- MaTeMaTU4ecKue TaOInIIbI,

- cCOOpHUKHU yNpaXHEHUN U 3aj1ay;

- IPAKTUKYMBI;

- KHUTH TS YTCHUS;

- XpECTOMaTHH.

2.2. Yder 6ubnuoreyHoro ¢oHja yueOHHMKOB JOJHKEH CIOCOOCTBOBATh UX COXPAHHOCTH, NMPABUIHLHOMY
(bopMHpPOBaHUIO U 1IEJICBOMY MCIOJIB30BaHUIO. Bece omepanuu mo y4ety mpou3BOAATCS OMOIHOTEKapEM.
CBepKy aHHBIX OMOIMOTEKH U OyXraiTepuu HE0OXO0AUMO MPOU3BOAUTDH €KETOIHO.

2.3. Yuer yueOHuKOB ocymectisercs B KCY, kotopas BegeTcs B Tpex 4acTsx:

1 gacte. Ilocrymnienne B ¢ona. Ilocne monyueHus y4yeOHHMKOB 3amUCBIBAETCS OOIIEe KOJIMYECTBO U
CTOMMOCTb, ¢ 00513aTeIbHBIM yKa3aHHEM HOMEpa M JaThl COPOBOIUTENHHOTO JoKyMeHTa. Homep 3anucu
exXerogHo HaunHaercesd ¢ Ne 1 v et no nopsaKy NoCTyIUICHH.

2 yacTb. BriObITHE U3 (DoHMA. 3aMCHIBAIOTCS HOMEPA aKTOB Ha CIIMCaHHE YYEOHMKOB C YKa3aHUEM JaThl
YTBEPKJICHHS aKTa M 00IIET0 KOJWYECTBA CIMCAHHBIX YYeOHUKOB Ha 001IyIo cymmy. Hymeparus 3anmceit
0 BBIOBIBIIMX M3JJAHUAX U3 FOJa B I'OJ] IPOJOKACTCA.

3 yvacte. UToru yuera asuxeHusi GOHIOB. 3aMUCHIBAIOTCS UTOTU IBUXKEHUS (POHIA Y4eOHUKOB: oOliee
KOJINYECTBO MOCTYMUBIIMX YYEOHMKOB 3a TEKyIIUi roj, Ha cymmy. OOIiee KOJMYECTBO BBIOBIBIIMX
Y4eOHHKOB 3a TEKyIIMH Toj, Ha cymmy. OOmiee KOJIWYeCTBO YYCOHHKOB, COCTOSIIUX Ha 1 sHBaps
nocneayromero roaa, Ha cyMmmy. KCVY no yuebnunkam xpanutcs B AUBC MAPK-SQL noctosiHHO.



2.4. NunuBuayanbHbIN (TPYyNIoOBOi) y4eT y4eOHHMKOB OCYIIECTBISICTCS B AJIEKTPOHHOM CIIMCKE ydyeTa
yueonnkoB B AUBC MAPK-SQL. Ha kapTouke ykassiBaeTcsi Oubamnorpaduyeckoe ornucanne yaeOHuKa,
CBEJICHUS O KOJMYECTBE MOCTYIMHUBIIUX YUCOHUKOB C YKa3aHUEM LIEHBI, PETUCTPALIMOHHBIA HOMED.

Ecnu yd4eOHMK mocTynaeT HEOJHOKPAaTHO M HE MMEET OTJIMYMS, KpOME rojia M3/aHus U IIEHbI, TO BCE
MOCTYIUICHHUS 3aHOCATCS Ha €AMHYIO KapTouKy. Ecinu ke B yueOHHUKE BHECEHBI IOTIOJIHEHHS U U3MEHEHUS,
TO Ha HEro 3aBOJAMTCS HOBas KapTouka. KapTouku Ha crnucaHHble Y4eOHMKH M3 KapTOTEKH ydeTa
Y4eOHHMKOB U3BIMAIOTCS Cpa3y *Ke MOCIe MOANNCAHNUS aKTa O BBIOBITHH.

YroObl perynupoBaTh MOCIEI0BATEILHOCTh PETMCTPALIMOHHOIO HOMEPa, peKkoMeHayeTcs BecT "KypHan
pEeTUCTpaIfK YYETHBIX KapTOUEeK OMOIMOTEYHOTrO (POH/AA MIKOJIBHBIX Y4eOHHUKOB" 1O 00pasily: HOMeEp 1o
NOPAAKY, Ha3BaHKE, KOJIMUYECTBO, LIEHA OJHOI0 3K3eMIlIIpa, Homep 3anucu B KCY.

2.5. Ydery moajexxaT BCe BHIbl YUEOHHMKOB M y4eOHBIX mocoOuii. Paboume Terpanm, numakTudyeckue
MaTepHuaibl, TaOJULBbl, NPONUCH U T.J. SABISAIOTCS IOKYMEHTaMH BPEMEHHOro Xxapakrtepa. Mx yuer
npousBoauTcs B "TeTpaau yuera JOKYMEHTOB BPEMEHHOT'O Xapakrepa'.

2.6. B3ameH yTepsHHBIX MM UCIIOPUYEHHBIX YUCOHUKOB IIPUHUMAIOTCS TaKHE Ke YUEOHUKH.

Y4eOHMKH, yTepsSHHBIC U IPUHATHIE B3aMEH, YYUTHIBAIOTCS B "TeTpaan yuera yTepsHHBIX yUeOHUKOB U X
3aMeHbl".

2.7. Yder BbIObITHS ydeOHUKOB. CrmicaHne Y4eOHHKOB TPOBOAMTCS HE PEKE OIHOTO pa3a B TO..
CrnucanHple y4yeOHUKH cIaloTcsi B MakynaaTypy. CoucaHHble y4eOHUKH, HaxXOMsIIUEecs B XOpOILEM
COCTOSIHMM, MOTYT BbIJaBaTbCsl y4yallMMCsl JJi1 TOATOTOBKM K 53K3aMEHaM U IepelaBaTbes Ul
WCIIONB30BaHUs B KaOmHeTax. Ha kaxnapiii Bua cnucanus ("Berxue", "Ycrapesmue 1mo coaepkanuio',
"Vrepsaunble yntatensmu”, "Xumienue") cocTaBisieTcsl akT B 2 3K3EMIUISIpax, KOTOPbIN MOJNUCHIBAETCS
KOMHCCHEH U yTBepXKIaeTcsl pyKoBoAuTeaeM YupexaeHus. OUH 3K3eMIUIp aKTa [OJUIEKUT XPaHEHHUIO B
OoubnmoTeke, qPyroi nepesaeTcs Mo pacucKy B OyXraiTepuro, KOTopasi IPOU3BOIUT CIIMCAaHKE ¢ OalaHca
VYupexxaeHus yka3aHHOM B aKT€ CTOMMOCTH y4€OHUKOB.

2.8. Vuer Bblgaun yueOHUKOB. buOnnorekapp BblaaeT yueOHuku yuurtensMm [-IV kmaccos, kiiaccHbIM
pykoBoauTensaM V-1X KigaccoB WIM Y4YMTEIsIM [0 COOTBETCTByoLleMy npeamery. KommuectBo
9K3EMIUISIPOB BBIJJAHHBIX YYEOHMKOB OTMEYAaeTCsl B 0CO00M TeTpaau win Gopmyisipax ydamerocs. Kak
IIPAaBUJIO, YUEOHUKH BBIAAIOTCS yYalllUMCs Ha TOA. YUeOHHUKH, IO KOTOPbIM 00y4eHHUE BEJETCS HECKOJIBKO
JIET, MOTYT OBITH BbIIAHBI HA HECKOJIBKO JIET.

2.9. Kaxnoe YupexaeHue BeEeT yUeT COCTOSIHUA U IBUkKeHUs GoH0B B popmare DDVYJL.
3.00513aHHOCTH HIKOJIbHOI0 KOJUIEKTHBA

3.1. Yuurens:

aHATM3UPYET HEOOXOUMOE KOJIMUECTBO YU€OHOM JIUTepaTyphl, 00ECIIEUNBAIONICH peaTn3ainio yueOHOTo
IUIaHa YUpEeXICHHS C yUeTOM NPEEeMCTBEHHOCTH MO BEPTUKAIHU (ITPEEeMCTBEHHOCTh 00y4yeHus ¢ 1 mo 9 ki1.)
U TOPU30HTAIN (LIETIOCTHOCTh Y4€OHO-METOIMYECKOTO KOMILJIEKCa: Mporpamma, yueOHUK, METOIUYECKOe
nocodue, AMJaKTHUECKUE U pa3laTouHble MaTepHuaisl (ganee - YMK)) B cooTBeTCTBHM € 00pazoBaTeIbHOM
IporpaMMoil YupexieHus, KOJMYEeCTBOM ydaluxcs, U popMUpyeT NOoTpeOHOCTh B yUeOHOU JIUTEpaType
II0 CBOEMY IIPEIMETY;

CJIeauT 3a COCTOAHHUEM y‘{e6HOI>’I JIUTEPATYPBI 110 CBOCMY ITPCAMCETY;,

o0ecrieurBaeT COOTBETCTBHE HCIOJBb3YeMOW y4eOHON JMTeparypbl (enepaabHbIM TOCYIapCTBEHHBIM
oOpa3oBaTenbHbIM cTanaapTaM, OenepanbHbIM U PernoHaabHBIM NEPEYHSIM;

BHOCHT NPEJIOKEHUS 00 yTBEPKICHNUN Ha MeJarOrH4eCKOM COBETE Y UpPEexkACHUS TepeuHsl yUeOHUKOB IO
CBOEMY IpeIMeTy, HEOOXOIUMBIX JUIs pealu3aluy o0pa3oBaTeIbHON NpOrpaMMbl Ha CIEAYIOLIHHA
y4eOHBIN TOT;

CBOEBPEMEHHO MTPOXOIUT KYPCOBYIO MOATOTOBKY IO MPENOIaBaHUIO B COOTBETCTBUH C 3asiBJIeHHBIM Y MK.
3.2. KitaccHbIi pyKOBOAMTEI!

y4acTBYET B BbIJJau€ U IPUEMKe y4eOHOM TuTepaTyphl U3 OMOINOTEUHOrO POHIa YUpeKIeHUS;
MpOBEpsET HAJTMUME KOMIUIEKTa y4yeOHOM JIUTepaTyphl y KaXI0T0 yJallerocs Kiacca;

UHGOPMHUPYET POAMTENCH YJalIuxcs O IepedyHe HeoOXOoauMoil y4deOHOW JuTepaTypbl, BXOASILIEH B
KOMIUIEKT y4alllerocsl JaHHOTO KJlacca; KOJIMYeCTBE yueOHOM JIMTepaTyphl, UMerollelica B OMOInoTeKe;
OTBETCTBEHHOCTHU POJIUTENEH 3a COXPAHHOCTh Y4eOHOU JIUTEPATYPHI;

COJICUCTBYET TIEPBOOYEPETHOMY OOECTICUCHHIO YYEOHOW JIUTEpaTypod ydYalIuxcs W3 COITHAIBHO
HE3aIUIIEHHBIX CEMEH MyTeM BBISBICHHS TAKUX yYalllUXCsl, COCTABICHUS U MPEAOCTABICHUS TOMMEHHBIX
CIHUCKOB YUUTEIAM-TIpeIMETHUKAM U OUOIHOTEKapIO.

3.3.bubnuorekaps:

MPOBOJUT aHaNW3 OubamoreuHoro (oHma ydeOHON JHTEpaTypbl Ha €ro COOTBETCTBUE peaTn3yeMoun
YupexxaeHneM o0pa3zoBaTeIbHOM porpamMmme;



dbopMupyeT OTpeOHOCTh YUpexkIeHUs B yIeOHOU IUTepaType; COCTABIsET COBMECTHO C 3aMECTHTENEM
JTUPEKTOpa MO y4yeOHOW paboTe 3aKa3 Ha Y4eOHYIO JUTEpaTypy M MPEACTaBISET €ro Ha yTBEP)KICHUE
PYKOBOJUTEIIIO;

TOTOBUT OTYET YUpexJeHUss 00 oOecreueHWH ydeOHOH IUTepaTypold Ha HOBBIA Y4€OHBIH TOI U O
MOCTYIUICHUU Y4eOHOW TUTepaTypsl B ONOIMOTEYHbIH (POHT B COOTBETCTBHH C 3aKa30M;

cocTaBisieT 0a3y MAHHBIX M3IUIIHEH yueOHOH mnuTeparyphl MO YUpEXKIEHUIO JUIS BKIIOYEHHUS B
MYHULUTIAIBHBIN U peclyOIUKaHCKU 0OMEeHHbIe (DOH/IBI;

MH(OPMHPYET MEeJaroroB 0 HOBUHKaX B 00JIaCTH y4eOHOTO KHUTOU3/1aHUS,

MIPOBOAUT MEPONPUATHUS, HAIIPABJIEHHBIE HA BOCIIUTAHUE Y yYaIIUXCsl OEPEKHOT0 OTHOIICHUS K yueOHOU
auTepatype (IpOBOAUT KOHKYPCHI MEXIY KilaccaMH Ha JIyYIIYI0O COXPaHHOCTb Y4eOHOW JIHTepaTyphl,
Y4acTBYET B KJIACCHBIX Yacax U APYTHX MEPOIPHUSATHUSIX, IOCBSIIEHHBIX OEPEKHOMY OTHOILICHUIO K KHUTaM,
B TOM YHCJIE K yUeOHOI JUTepaType, OpraHu3yeT MEeJIKU PEMOHT y4eOHOI TUTepaTyphl).

3.4. Poaurtenu (3aKOHHBIC IPEACTABUTENH WIIH JIUI[A, UX 3aMEHSIOIINE):

- MOT'YT IMOJy4YaTh HH(OpMAIHIO 00 00ECIIeYEHHOCTH YUaluXcs Y4eOHOU JTUTEpaTypo;

- 00ecneunBalOT COXPAaHHOCTh YU€OHHUKOB, BBIJAHHBIX YYall[UMCS, B TEUCHHE BCEr0 CPOKa IMOJIb30BAHHS
KHUTAMH;

- B Clly4ae MOTEpH WIH TOpYH y4yeOHHMKA OOs3aHBI MO COIVIACOBAHUIO C 3aBEIYIOIIMM OHOIMOTEKOMN
3aMEHUTh €r0 Ha PaBHOLICHHBII;

- MOT'YT Y4acTBOBATh B IJITAHOBBIX IMPOBEPKAX COXPAHHOCTH YUCOHUKOB M YICOHBIX TTOCOOMIA.
3.5.3amecTuTens AUpEKTOpa Mo yueOHO-BOCIUTATENbHOI paboTe:

KOPPEKTHPYeT OO0pa30BaTEIbHYI0 MPOrpaMMy YUpPEKICHHS B COOTBETCTBUHU (eIepallbHBIMH TOCY-
JapCTBEHHBIMH 00pa30BaTEIBHBIMU CTAHAPTAMU U UMCIOIIUMCS (DOHIOM YIEOHOH JIUTEpPaTypHhI;
OCYIIECTBIISIET KOHTPOJIb 32 00ECIIEYCHHEM YUUTENSIMU MPEEeMCTBEHHOCTH 00ydeHus 1o BepTukamm (c 1
mo 9 ki) u ropusoHtanu (uenoctHocTb YMK - mporpamma, y4eOHHMK, METOAMYECKOe Iocobue,
JTUJIaKTHYECKAE W PA3JaTOYHBIC MaTepHalibl) B COOTBETCTBHHM C 0Opa30BaTENIbHON MpOTrpamMMon
YupexneHus;

KOHTPOJIMPYET 00ECMEYeHHOCTh YYalluXcsl Y4eOHOH JIMTEpaTypoil B COOTBETCTBUU C YTBEP KICHHBIMU
VYMK;

OpraHusyer paboTy IO COCTaBJICHHUIO NEpEUHs y4eOHOM JIMTEpaTyphl, 3aKa3bIBa€MOW Ha CIEIYIOIIMH
y4eOHBII roJ UTsl peau3aii 00pa30BaTeIbHON IPOTPaMMBbI Y UpEKICHHS;

opraHuzyer paboTy C TMeJarormuyeckuM KOJIJIEKTUBOM [0 H3YYEHHIO W aHanu3y DenepaibHbIX U
PernonanbHbIX nepeyHei;

KOHTPOJIHUPYET COOTBETCTBUE peanuzyeMoro Y MK Yupexaenus yueOHbIM nporpammam, OeepaibHbIM U
PernonanbHbpIM nepeyHsM;

(dhopMupyeT 3agBKY Ha MOBBIIIEHUE KBATU(PUKAIIMN YIUTENIEH 10 n3ydeHuto HOBbIX Y MK.

3.6. PykoBonuTens YupexaeHus:

HECeT OTBETCTBEHHOCTh 33 KOMIUIEKTOBAHME, MOJHOE MCIOJb30BaHUE M COXPAHHOCTh (hOHAA yueOHOU
JIUTEPaTyphI;

yTBEPXKAAeT CIUCOK yUeOHOM TUTepaTyphl, HEOOXOAMMOMN ISl pean3alui 00pa3oBaTeIbHON MPOTpaMMbl
Yupexnenus;

pa3pabaThiBaeT U yTBEPKJAaeT HOPMATHUBHO-TIPABOBYIO 0a3y Mo yueOHOMY KHHUTOOOECTIEUEHUIO B paMKax
CBOCH KOMIICTCHIIH,

YTBEP)KAAET 3aKa3 Ha y4eOHYIO JUTepaTypy Ha CIEAYIOIUN yueOHBINH roJl ¢ yUeTOM MHOIOKaHaJbHOTO
(buHaHCHPOBaHMS,

3amumiaeT nepenx MyHHUIMNAAbHBIM OpraHOM 3aKa3 Ha 3aKylKy yuyeOHOW JuTepaTyphl Ha CpeicTBa
pecryOIMKaHCKOrO M MyHUIIMIIAIBHOTO OFO/IKETOB;

onpeseNsieT U KOHTPOJUPYET MOPAIOK oOecredeHHsl ydamuxcst y4yeOHOW muTepaTypod, B T.4. W3
COLIMAJIbHO HE3ALIUIEHHBIX CEMEM.
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